AT & FEREREAE
[— AR S AFLAR]

SH757 AR

REAXASEERKARH
B4t



BB MIERGEREAE (— T ATLAR)

= DHATEEEHER B (TR 1, AL [—RBISARL) O85a T, [FEAL
N 2-3-2. BRA B HHER F BB OIER IR 5 IFH T4 1T 6 0T B,

1. RFSNERERBHFEICS TS REEE
BAZINERMERBRTEICB VT, TRIORTHFEELCHBENEZEN T 57200 &R (LT
E%%ﬂjbﬂ%)®%m%ﬁ5_k&¢éo&k AEPAEAAIT 6 OASTH BTN 9 #4H 4 PDF
B (7 AN, EA XIFEH) TRIEEITO 22 &35,

R K= YERK ERf | 77 A v
i YN 7 7 A I A X =
A1 B INERMERREE | BN LREEE (S4) A4°H] | PDF
£ 2 FH Y 25 EHE S T R 2 Y S e (& | A4 | PDF
H4)
R 3 g gk R 3_HE R (4t4) — x1sx

2.HBKXDOT—2 774 EREIZONT
HE DA D 5 LEANE B (G52 iR B a5 ER 3) 13, x1sx B 7 7 A1 /L (Microsoft

nHS

D [Excel2007) ZiLLAEDNR— g U TER LT —#) . ZOMD 7 7 A ViE doex X7
7 A b (Microsoft £ [Word2007] ZH LD RR—2 g TIER LI=T — %) TR+ 5,

ERUREAEHORE A&

EROGEHEEIORRE T - AMLAE GiHE) 228552895,
EROGEAERIORIICETIEEFH : RO D ER2)D LB L35,
HEEE L OFEHE R ORHEICH - > Tid, ERITRITHER 7 7 A4 v 4« (B A X -
77 ANERICE D BFHEXEER L, RIF LT — 227562 L &35,
2) : Hm%ﬁfﬁm#57 277 ANVFUTOEBVIERTHIZE LTS,
(PDF 7 7 A JLDAERL)
D NEXCO HHA AN BRI N docx IBRDT —H 7 7 A WM BEFHEZTLH T 5,
@ FRROICE Y ER LT — % 2 #ERISUE POF I XHIR 25 &35,
@ FEQTHEARIL7ZSEAIEAF vy TEICLY PDF{bT5 &35,

H
i
m

H &
— Tul T

~— Tt df



4. REERDERK

(DHRFERVEAE—E
TEHI DS EE & 70 5 HEEE R ORER &R OIERIT, AL XU C TFROF SR TREFEHLD
FEFHEZRTL L 642, k. fFL<IE AfLad GAE) TRHEZROTHLINEE

i A R
B FRRA PR ORI & B4 H #Eh kL7 =X A FEm AL 720
iS5 RS | BN AR
il i
AN | BRI E RS B FEE 4. (2).1) 4.(2).1) 4.(2).1)
B HERR
FHEEE
R 1
BN | PR E RS 4. (2).2) 4.(2).2) 4. (2).2)
GRS HERR
55 35
K 2
AN | B A | o R LSO L 5. (1).1) 5.(1).1) 5. (1).1)
GRS | BE | B 5.(1).2) 5.(1).2) 5.(1).2)
FHEEE
FRaC3 B3 T E FEH O [ FE % 5. (2) 5. (2) 5. (2)
ZRDAMNERE
PRSP HA SR AR 5. (3) 5. (3) 5. (3)

(2) BHEZDERICET 2BEESE
HEEEDOIERICET2HEFHITRO D5 3) D LR,
D &1 TS INE iR RS =)

ARFBIAFIZIAS LT DR LTS 2 I #E e RE

2) : k2 THHYFEEAE ) |
ATAZICIA LTS8k 2 THYF R ER ) 2535 1Bk & 895,
3) A3 THIATE R
ATAZEICIAT LT 28R 3 THTE R R OVRFBIE 15, BRI INE M MERE H FE Ak
X3 THIER R EOEEFHELUGEREE 225 IEkT5 2L &35,

Sk

HE

1Z2BBIHERT D28 LT5,




5. %X 3 NEWEH) ERLOIEFEERVIEHEH

FHEB IR DR EOEEFEL OREREROEMICT = v 7 M Z&IT T DO T, EESHEH
R ERATREBRINTVDEINAMMLIEFEA TCTF =y /T2 LT D,



MEEDREIEDHIER
NEEXIIEFEEIVORESE

AFLAE GRIAE) CHRET AFEEUBRICIEE L L CRMME O LA T Lz Tt [E
THOM LEREATHI L,

A | AALAE (BLAE) THRET 2MEEICROLFEME THFONFIZL D,
T

[RHZIEIEIENERDIGE] O
O ALY GiE) CHRET 2EELIEICREE L TREBRADZELNE T L
7[R TR O THEEZ 1 s+ 22 &,
[ROZEBIENEHH>T. "OR—IETHDEEERDBHIES]
OARLLAE FHE) CTHRET OHFELURICITGH & LTREBEROZELNE T L
7olEfE TEO LEEE NN 1L AFEEHT 52 &,
7ok, [FAfE LFEOM LEEZF - OTLETHLZ L,
[(ROZIEEIENEHRTHEN., B—IEBTORBETHL ELBDHD5E]
OAFLAE (FHE) CHETOIFELURICCHE & L TEBRMOZELNE T L
7R Lol TEEZENEN LIFRET D 2 &,
7. [FfELEO CEZILF—O TEICBWTAETHLE TRV,

EEEREY S B Y

@Fc#k L7-[RIF LFHOREE S A F)Y 65 SR O LHTRWNI &, O

@tk L 7- [AfE LS LFEEZERORMKE & L TOEFROGEIL, kD) Xide) | O
ST DA DR, EiEE L TGHET 5,

A) FRHLFRRERORERE & L TOEEDOLEE (CHOSHTHEEZFR LS5
BAeagte) X, HELEN 20%U ETHD Z L,

n) CRSLRIEROEE R L L TOFEBEOLEEX, 7HITENFRELETHD
Z &,

5 DU THEDO =Y o ARTHBGEF O DR AR E ] (LUT, DRERNATE
Bl [ &WVo) RIS Z L,

e | O

oyl

% N AR E L. AE L RO LERKOZ O RN AT~ HRT | O
X7oWEA . XTa U o RTEEE L T WEEATE. T39E . M. Branfhee
S FRTEENIELT LT e OB L A SER T X 5 B CRIM TR OM T
EC BT 5 RN A NI TR 2 BEOG L AR5 = &,

QFFEMAF 2R EENOBAMEINT-EL (LLF IREE@mmE] &vo,) 2R | O
T5HZ &,
ek, ALAYE GAE) CTRET 2FELIFEIZ NEXCO B H RIZEB W TFERM &
WZELNET LELHETH- T, RERESEETOFRIZL LN 257
WEHETFIZL Y, FEEBAMELZIRMNT D Z N TERWESIE. AMLAE Gil
) (RO Y EE A4 @ U T NEXCO SRAARICK L, fEESS 2 HiEE
OIHWIE 5 Hill KA ZFR) ETIKBAETAHZENTEX S, B, BAI
BTz o TIFEFH LB ICHAEED ) 2, NEEEZPFEOREHIR 5 A/
(KRB ZBR<) ETICERBEEHEICLIVENTHZ L,

@FERKOZIE L DOFET BIZOWTIE, ROFFIZ LV #HERT 5, O
1) FEEBMENGEATR L LTHRESA TV D 5E1E. TO#EmAA,
n) FEEBHES R SN TWRWGA L, BEARHEEEOREKA,
N FEEEAETE M ORI A MR SR S TW2RWEESI, BIEEDFEITL
T SER L O L OSE T H 23RS T & 2 REI 4,
BB, WITOBEESL, ANBPERETE 256045 E LTGED D,

OXBERFEAFREDRAMA SN TORWES L, BFSINERLRLET D, O




DETJIVOERE (ALAE (HBEE) THT N OBSSMERD. HhD. ZLT5E4])

MMLat (BAE) TRET DFELEICTHE & L TRMRAURE LA T Lz FitOlFR R
THEOM LEREAT LI L,

[F | AL BiE) THEET 28RO 2 FEELHFIFEETHE @Fh) ONAEIS
T | X5,

[RHZDEIEBIENERDIGFE] O
OALLAE GilE) CHETA2HFELREICIGHE & UMM O E LNTE T
L7-FfE LHol TEELY 1 a5 2 &,
[ROZEBIENEHH-T. "OR—IETHNDEEERDBHIES]
OALLAE GilE) CHETA2HFELREICIGHE & U TEMM O E LNTE T
L7z THEOM LEEEZ TN 1L A5EHEHT 5 2 &,

7ok, [ LFEOM LHEEIZR DO TLHETHLHZ &,
[(ROZEEIENEHRTHEN., A—IEBETOERBETHL ELBDHD5E]
OAFRLAE (FHE) CHET OIFELURICLHE & U TEBRR O E LNFE T
L7z[AFE THFH ol TEEEZ ZNEh 18T 5 2 &,

7. [AfETHEOM TEFKIZF—O THEICBWTAET HULEIT RV,

EEEREY S B

@7 L 7= R T HFARDA) XUEn) IS LR &, U
A)NEXCO 3 HAD THIZOWTIE, FEEAAFS 65 SRlio L
2) LRELMSN O B AL, [E UM A SRRSO THRIZ oV T, REE
BRINBIIEE TED D BPFS MG LFEKE L TRDOTWRNL
I

OFt#k L= A LHENLFRREEROERE & L TOEEBEOHET., RO XiE | O
MIZHEYT DHEAEDOH, EiEE L TGHET 5,

1) FRBLREHEEOHERE & L TOEREDOLE (CROSH T LR LT 5
LA EET) 1T, HELERN 20%ULETHD Z L,

n) CHRIILFRERORERE & L TCOEBOLEIL, pH LENFRELETH D
Z &,

2 OBFFNEEREZIRMTT 52 &, O

% OB GFNAMERETIX, AR THEO TEE L OZ OMFLENE T X CTOMR | O
£ TERWEA, XTa ) o RXITBE L TWRWEEAIT., 10E, Xif., Fi
HERESE ] CRME LFOM LHEEICHET 2N AENEA T 2 EHDE L
EINMT 5L,

QO EWmMEEZINMT L L, O
7k, AFLAYE (FiFE) CHRET 2 LIEEIC NEXCO B H ARIZE W THER
FOZELNBET LI LETH-> T, RERREZFEZFOEIZLLWVW0 %
BRVERBICLY, FEERMELRA T Z DR TE2VWEAIR. AL
(FiAAE) (R oA Y ER2 4 18 U C NEXCO B A A L, fEEmait
ZFHGEEOIRMMIR S Bl KRB ZFRL) ETICRETHENRTE S, 72
B, BEIIH > TEEOHYHEICHAED 5 2, LEEHEEY RFZEOR
HIBIRR 5 AT (KA 2BR<) F TICEBEEMESIC L 0TS &,

@5ER K OZIE L D52 T HICHOWTIE, IROBHHIC L 0 R 5, ]
1) FEEBEMENSGEFERELE L CHRHEIN TW A AL, T o@aH,
n) FEEEAESRE SN TORWEAIR, BRENAHGEEDREH,
N REE BN E R OB BN AR ESIEH ST ZRWEA X, RS DHAT
L7258 B OB L O5E T A 235 ifesd © & 2 REHIEHE,
BB, WINOEEL, AN HEGECTEHEE0ARERE L TR D,

OMBERFEAFEDRRA SN TORWES L, BFSINERLR L ET D, O




QBEFPTEEEDRIEHIZDMAERE (AFLAE GHE) CHREUEOMAZREEROTLIEE]

MMLat (BAE) TRET DFELEICTHE & L TRMRAURE LA T Lz FitOlFR R
W OMAEREAT D2 &, IBPFBNMALEE PALHEICEB D TMATEDORE T IEHE
B RIS OMAZRE AT L5 &,

[mEH
P

MLt (BAE) THRET D REESRONEICL D,

IR S R

OEFZ A LE A RS 2 RS 55603, TR ORLE T E3E | W
& TEAERGE ) LR D 2 L, o RS Z ALATE @iE) TRE
SN LTS A2 LR 5 2 &,

Q2N LE B b FFEEDS 2 G Tt~ S L2 ZFE LA T 2 TED S
B, TR ORETERE ) M RETEREA ) 2T o2 L, £
Tz, WY ERE BFEEES 2 ALAS (BUAE) THRE S E LRI
AL7SEwz LR o2 &,

OFFEHEES 2N LR 2 ) o A THGE TE 25813, BENAMHEREZ I
(DAY

QOB IFNAEMERE T, RS OMAZBPHRE CE2WEA, XF=a ) X
(DGR L TW WA, TRKE, i, FFacfiikES ) TR OMAZE
FUCBI T 2REHNA P REA T 2 FHOE L2352 &,

@FEMOZIE L DOFET BIZOWTIE, IROFFIZ LV AT 5,
1) FREEIENTEFHER L LTHRHSA TV L5813, TO@AH,
n) FEEBHEN R SN TWRWGA L, BEANAHEEEOREKA,
N FEE R EE N OB AR SR S TW2RWESIE, BIEEDRFEITL
T SER L O L OSE T H 23RS T & 2 RE 4,
BB, WIThOBEESL, ANDPHERETE 25 60HFEHE L GED D,

@OMBERFEAFFDRRA S TORWES L, BPFSINERLR L ET 5,




Q) IRFHEM IR A R TMAEEE RO B1548]

FEER DI VTS AT AORSREREERFIZ . NEXCO B H A B OB I %t L 24 RS THR
H2MEE K OB RIS KB 2T S . LERMO FEEO XEEIT ORI NS 5 2 &,

= OM2s DR XX > AT L OBERER ERFIZ . NEXCO B H A7) 6 O IR L 24 B | OO
# T 8 TR 7 I TR OV S LB A BB S . LB o eSS 0 48 %
g 179 TRtk - T4 ) - (e 2389 52 L,
g | ORSFEIEIE, FAIE LCHOMB L T 505, 77 ¥ —F—EeRE ke | O
= T B AT B A, (24 - THERA | - T s a s & oBg)
% RIS L, AR, IET AR BB AERN R 1o T
- FLET D Z &,
op | OHBORTHAMN EERHE (FLERFIZ0) 2ER LIRNT 52 &, O
] BRSFEAF AR 21T 5 LIS OBE D &b 250k (5]« B3, (EBEM) 12
ﬁ ST b, BEA BRI D7 S & 5 ISR BRI 5 2 b
F 7o, FEHE ONERE LT 5 2 &,
QUERIERAEENRT ST ARVESIE. BABMERRL LT 5, O

RFETZRARIR (TERGD)

[ mexmsimsm OOBESHN |
B ik

£ 1EME OO0  (8ib)
CEERRED (M - s8)

AEEHMF EEZTEM (2 4 B

OO0 Hitxxt FMAAKROOTM OO0 EMAAROOM
QO#IA AEE TEL XXX=XXXX=XXXX HRtEH—  TEL XXX-XXXX-XXXX

g T

st —E A8
(BB HEAE) (HEHG - 7T 78— —EX)

OO0 EFRAAROOM AAY—ERR EFHRAAROON
AAEE TEL XXX-XXXX-XXXX OO+t 22— TEL XXX-XXXX-XXXX

DA i



